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LWETB PART-TIME TEMPORARY COVER INSTRUCTOR PANEL APPLICATION FORM 
(2023-2024)
Before completing this application form please read carefully our Privacy Notice which can be found at the back of this document.

1. PERSONAL DETAILS 

	Name
	

	Home Address
	


	Email


	


	Mobile Phone Number

	

	Current Position & Employment Status – 
	

	Are you registered with the Teaching Council:

(Please tick a box)

Have you attached to this application a copy of your Teaching Council registration detailing the subjects you are recognised to teach?

	Yes


Yes 
	No


No


	Teaching Council Registration No:

	

	
	
	
	Registered for:

(Please tick a box)
	Post Primary    Further Ed




	
	
	
	
	


	Are you legally permitted to work in the EU?         


	Yes  
	No 

	Please indicate your primary citizenship (i.e. Ireland, usa etc)
	


2. PLEASE CONFIRM ROLE/SUBJECTS YOU WISH TO BE CONSIDERED TO TEACH

Please identify your discipline/specialism/trade. What courses / programmes do you wish to be considered for Please refer to the user and information guide for further information.

3. EDUCATION (please complete sections where applicable)
	 PRIMARY DEGREE
	
	LENGTH OF  COURSE
	
	  YEAR OF   

  AWARD
	

	UNIVERSITY/

COLLEGE:
	
	SPECIFY RESULT (i.e.1.1, 2.1, 2.2 etc)
	

	FINAL YEAR SUBJECTS: 
	
	
	
	
	
	

	OTHER SUBJECTS STUDIED:
	


	TEACHER TRAINING
	
	LENGTH OF  COURSE
	
	  YEAR OF   

  AWARD
	

	UNIVERSITY/

COLLEGE:
	
	SPECIFY RESULT (i.e.1.1, 2.1, 2.2 etc)
	


	Teaching Practice Grade:
	
	
	
	
	
	


	MASTERS DEGREE
	
	LENGTH OF  COURSE
	
	YEAR OF  

AWARD
	

	UNIVERSITY/COLLEGE:
	

	SPECIFY RESULT (i.e.1.1, 2.1, 2.2 etc)
	


4. ADDITIONAL QUALIFICATIONS: (Please specify title and level e.g. certificate in SEN/Certificates etc)
	QUALIFICATION:
	
	YEAR:
	     
	 AWARDING

 BODY:
	     

	QUALIFICATION:
	     
	YEAR:
	     
	 AWARDING    

 BODY:
	     

	QUALIFICATION:
	     
	YEAR:
	     
	 AWARDING    

 BODY:
	     


5. SECOND LEVEL EDUCATION - LEAVING CERTIFICATE RESULTS
	School: 
	
	Year of Completion: 
	
	

	Subject
	H
	P
	Grade
	Subject
	H
	P
	Grade

	1
	
	
	
	
	5
	
	
	
	

	2
	
	
	
	
	6
	
	
	
	

	3
	
	
	
	
	7
	
	
	
	

	4
	
	
	
	
	8
	
	
	
	


6. ICT COMPETENCIES (Please list/describe your ICT competencies)

	7. INSTRUCTOR EXPERIENCE
	
	
	
	
	

	SCHOOL/CENTRE 
(Most Recent Employment First)
	FROM
	TO
	EMPLOYMENT STATUS 

e.g. P/T, CID, Career Break, Unemployed etc.


	Name & Address
	(Month, Year)
	(Month, Year)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note:



P/T – Part-time



CID = Contract of Indefinite Duration

8. OTHER RELEVANT EXPERIENCE 
	Dates
	Name of Organisation
	Status 

(Permanent/  Temporary)
	Brief Description of Duties

	From

(d/m/y)
	To

(d/m/y)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


9. DETAILS OF EXTRA CURRICULAR ACTIVITIES THAT YOU HAVE BEEN INVOLVED IN 

10. YOUR ROLE IN SCHOOL/CENTRE: COORDINATION, PLANNING etc. 
(Please note this text box expands as you type)

11. SUPPORTING STATEMENT

(Please provide any further relevant information in support of your application. You should demonstrate why you have applied for the position and outline any other knowledge/expertise or attributes which you consider pertinent to the position).
12. HOBBIES AND INTERESTS

13. REFEREES 
Please supply details of two referees both of whom have known you in a supervisory capacity or are your current employer. Please note that if a family member is given as a reference an alternative referee may be required. Longford and Westmeath ETB may contact the named referees and / or employers for a reference. If successful, referees may be contacted directly by LWETB at its convenience and without further notice to candidates.
	
	REFEREE NO. 1
	REFEREE NO. 2

	Name:
	     
	     

	Position:
	     
	     

	School/Business:
	     
	     

	Address:
	     
	     

	Telephone:
	
	

	Mobile:
	
	

	Email:
	
	



	In the event of your being recommended for appointment to this position Longford and Westmeath Education and Training Board is obliged to comply with the terms of current Department of Education Circular Letters. 

Longford and Westmeath Education and Training Board’s policy is that all newly appointed staff will be vetted via An Garda Síochana and that the outcome of the vetting will be considered in the light of LWETB’s Garda Vetting policy. 
Have you been investigated by the Gardaí, HSE, or your employer in relation to substantiated complaints made concerning your treatment of children?

Were you the subject of any allegation of criminal conduct or wrongdoing towards a minor? 

Are you aware of any material circumstance in respect of your own conduct which touched/touches on the welfare of a minor?
	Yes    (
Yes    (
Yes    ( 

	No    (
No    ( 

No    (

	If you tick yes to any of the above, please provide details:


	

	
DECLARATION

I declare that the particulars given are correct, in every respect. I understand and accept that LWETB reserves the right to verify any element(s) of particulars furnished for this application form and that the furnishing by me of any incorrect or inaccurate particulars and / or deliberately concealing any relevant facts may result in my disqualification from the selection process or, where discovery is made after the appointment, in summary dismissal. 

In the event of my application being successful, I give LWETB permission to contact previous public sector employer(s) regarding previous service, salary details and entitlements. 

Signed:
(If digital signature not available please type name)
Date:

Failure to fully complete this declaration will render your application invalid and it will not be considered.




APPLICATION PROCEDURE
Before completing this application form please read the following carefully:

· Please ensure all sections are completed fully and accurately, giving clear evidence of qualifications, skills and experience. 
· All application forms should include a copy of your registration with the Teaching Council (if applicable) indicating the subjects you are recognised to teach. 
· Shortlisting may apply

· Canvassing by or on behalf of the applicant will disqualify.
· Providing incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process or, where discovery is made after an appointment, in summary dismissal.
· LWETB is registered as a Data Controller. Data will be processed in accordance with the ETB’s Data Protection Policy and retained in accordance with the records’ retention schedule therein. The personal data supplied on this application form and supplementary documents are required for the purposes of recruitment (including shortlisting and interviewing), assessment of qualifications, general administration, and to fulfil our other legal obligations, including the election of staff representatives to the ETB under the Education and Training Boards Act 2013. While the information provided will generally be treated as confidential to LWETB, from time to time it may be necessary for us to exchange personal data on a confidential basis with other bodies including the Department of Education and Skills, the Department of Social Protection, Gardaí, the CSO, the Teaching Council, Revenue, other statutory bodies, or with former or subsequent employers. Should you wish to update or access your personal data you should write to the CE.
· Longford and Westmeath ETB is an equal opportunities employer.
· Any travel or other expenses incurred by candidates whilst undertaking or attending any elements of the selection process will not be refunded by LWETB.
Further information on LWETB including details of our schools, centres for education and programmes can be found on our website www.lwetb.ie.
If you have any queries in connection with your application, please phone LWETB Recruitment & Pre-Employment Team on 044 9348389 or email recruitment@lwetb.ie. 
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Privacy Notice to Employees and Volunteers
By applying for any position, working or volunteering with, or otherwise taking up any position within LWETB, you acknowledge that your personal data shall be processed by LWETB. This Privacy Notice gives you some information about who we are, what personal data we collect about you, why, who we share it with and why, for how long we keep it, and your rights.  
1. We are Longford and Westmeath Education and Training Board (LWETB). We provide a wide range of education, including second level education. For further information, see our website www.lwetb.ie
2. We collect and use your personal data including: your name; date of birth; address; contact details; emergency contact details; CV and qualifications; references; vetting outcome; Teaching Council registration; registration with any other professional/accrediting body; PPS number; bank details; images (CCTV); medical, health and occupational health data; immigration/work-visa information; information relating to recruitment, promotions, and appointments processes; other IR/HR processes; pensions details; leave and service records; pay related data and Health & Safety documents. We use personal data for purposes including: running an efficient service; complying with our obligations as an employer; for recruitment and appointments; allocating resources to our education centres; monitoring the effectiveness of our equal opportunities policies; discharging our duties to other staff and students; complying with our statutory reporting obligations to Government bodies and EU funding bodies; resolving disputes and defending litigation etc. The information we collect about you depends on various factors, e.g. we will hold differing levels of information about a job applicant as compared with a long-standing employee. Certain personal data is collected and aggregated for use on an anonymised basis, e.g. to monitor our compliance with equal opportunities and non-discrimination policies.  

3. We share your personal data with third parties, including other Government bodies. Depending upon the nature of your role within LWETB, this may include data-sharing with bodies including the Department of Education, Revenue Commissioners, Department of Social Protection, Comptroller & Auditor General, TUSLA, An Garda Síochána, HSE, the Teaching Council or any other regulatory body to which you belong, your Trade Union (for IR/HR issues), occupational health advisors, our insurance company (Irish Public Bodies), banks/financial institutions (to pay wages), pension administrators and pension trustees, future employers (for references etc.), other service providers (including IT providers, security providers, legal advisors) etc. The Government bodies to which we transfer your personal data will use it for their own purposes including: to verify other information they already hold about you, for fraud prevention measures, etc., and may aggregate it with other information they already hold about you.    

4. We will keep your data safe and secure and only for as long as is necessary, after which time it will be securely deleted/destroyed.     

5. You have several rights under data protection law when it comes to the way we handle your data, including: the right to request a full copy of all of your data; the right to ask questions about the way we handle your data and to object if you do not think we are doing it properly.   

For further information on any of the above, please see our Data Processing Policy at www.lwetb.ie/policies/ or contact dp@lwetb.ie                               








































POLICY STATEMENT


EQUALITY OF OPPORTUNITY IN EMPLOYMENT PRACTICES, POLICIES AND PROCEDURES








Longford and Westmeath ETB is committed to equality of opportunity in all its employment practices, policies and procedures.





It will ensure that no job applicant or employee will receive less favourable treatment due to his/her sex, marital status, family status, age, sexual orientation, political persuasion, religion, disability, race, colour, nationality, national or ethnic origins including membership of the travelling community in terms of recruitment, pay and conditions of work, training and work experience and opportunities for career promotion.





All applicants will be selected, promoted and treated on the basis of their abilities and merits only and according to the requirements of the job.  All employees will have equal opportunities to show ability and to progress within Longford and Westmeath ETB and its associated bodies.




















