Music Generation Longford Resource Worker Application form	
LONGFORD AND WESTMEATH EDUCATION & TRAINING BOARD 

APPLICATION FORM FOR THE POST OF
MUSIC GENERATION LONGFORD RESOURCE WORKER
(THREE YEAR FIXED TERM)
		
APPLICANT NAME:

	______________________________________

	
POST REFERENCE NO:

	
 OSD 13/2026



	POST TITLE:

	RESOURCE WORKER, MUSIC GENERATION LONGFORD (THREE YEAR FIXED TERM)


	CLOSING DATE:
	                 TUESDAY 29TH SEPTEMBER 2026

	
	



Please note:
This Application Form must be TYPED. Handwritten forms will not be accepted. 
Boxes may be expanded as required – please comply with maximum word count requirements
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1. PERSONAL DETAILS

	First Name:
	Surname:

	
	

	Home Address:
	Correspondence Address: (if different)

	
	

	Home Phone Number:
	Mobile Phone Number:

	
	

	Email Address:
	



	Have you an EU Passport or work permit to work in the Republic of Ireland:
	YES
	☐	NO
	☐



	Irish:

	Knowledge/Level of Irish: ( check box )         Good  ☐          Fair  ☐         Weak  ☐     
Please note: “good” means being capable of performing the duties of office through the medium of Irish.  
Are you a fluent Irish Speaker (check box):        Yes   ☐                                     No  ☐          
Qualifications in Irish (check box):                       Yes   ☐                                      No  ☐                       
If Yes please provide details: ____________________________________________________


2. CURRENT POSITION

	Please give details of your current position:

	Employer Name and Address:
	Job Title/Grade:
	Notice Period: 
(how soon after an offer of appointment would you be in a position to take up employment)

	

	
	




3. QUALIFICATIONS

	3.1	Primary Degrees/Diplomas:

	Title of Degree/Diploma:

	University/Institute/College: 

	Degree or Equivalent(s) and Grade:
	Awarding Body: 

	Year of Entry: 
	Year Qualified: 

	Subjects studied (please indicate first year and final year subjects):



	3.2	Post Graduate Degrees/Diplomas:

	Title of Degree/Diploma:

	University/Institute/College: 

	Degree or Equivalent(s) and Grade:
	Awarding Body: 

	Year of Entry: 
	Year Qualified: 

	Subjects studied:



	3.2	Post Graduate Degrees/Diplomas:

	Title of Degree/Diploma:

	University/Institute/College: 

	Degree or Equivalent(s) and Grade:
	Awarding Body: 

	Year of Entry: 
	Year Qualified: 

	Subjects studied:



	3.3 Other Skills Training/Courses relevant to this Post:

	Length of Course
	Year completed
	Title of Skills Training/Courses
	Award
	Training/Awarding Body

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



4. FORMAL/NON-FORMAL LEARNING 

	Give details of other formal/non-formal learning, including IT upskilling, involvement in partnership committees/sub-committees, representative role(s) and other professional development

	



5. MUSICIAN EDUCATOR WORK EXPERIENCE/EMPLOYMENT HISTORY

	5.1	Please provide details of your employment history beginning with the most recent position:

	Dates (From/To)
	Name and Address of Employer
	Position Held/Job Title; Whole-time/Part-time
	Reasons for Leaving

	
	
	
	

	Please give summary of main duties: 
(Be clear about the specific responsibility you had, who you reported to and who you engaged with for each role or project)




	Dates (From/To)
	Name and Address of Employer
	Position Held/Job Title; Whole-time/Part-time
	Reasons for Leaving

	
	
	
	

	Please give summary of main duties: 
(Be clear about the specific responsibility you had, who you reported to and who you engaged with for each role or project )




6. ADMINISTRATION WORK EXPERIENCE/EMPLOYMENT HISTORY

	Please provide details of your relevant experience in administration:

	Dates (From/To)
	Name and address of Employer (in the case of voluntary work, name of organisation/group)
	Position Held/Job Title; Whole-time/Part-time
	Reason for Leaving

	
	
	
	

	Please give summary of main duties: 
(Be clear about the specific responsibility you had, who you reported to and who you engaged with for each role or project)







	Dates (From/To)
	Name and Address of Employer (in the case of voluntary work, name of organisation/group)
	Position Held/Job Title; Whole-time/Part-time
	Reason for Leaving

	
	
	
	

	Please give summary of main duties: 
(Be clear about the specific responsibility you had, who you reported to and who you engaged with for each role or project)







7. THE ROLE AND FUNCTION OF ACTING MUSIC GENERATION RESOURCE WORKER (SPECIFIC PURPOSE)

	A number of key competencies have been identified as being essential for the effective performance of the role and function of RESOURCE WORKER, MUSIC GENERATION LONGFORD (THREE YEAR FIXED TERM)
These competencies are as follows:
· Skills as a Musician Educator
· Communication Skills 
· Planning and Organisation 
· Teamwork 
· Personal/Professional Development 

	Outline on the following pages how and where you have displayed each of these competencies (no more than 250 words per competency). The example(s) may be drawn from your professional or personal experience.  




	7.1	Skills as a Musician Educator (Max 250 words):

	



	7.2	Communication Skills (Max 250 words):

	



	7.3	Planning and Organisation (Max 250 words):

	



	
7.4	Teamwork (Max 250 words):

	



	
7.5	Personal/Professional Development (Max 250 words):

	



8. QUALITIES AND SKILLS

	8.1 Please list three qualities and three skills which you consider most relevant to this post

	Qualities 
	

	

	Skills
	

	



	8.2 Please list your reasons for applying for this position (Max 500 words): 

	





 
9. ADDITIONAL INFORMATION 

	
Additional Information
This section is for you to provide any additional information which you consider relevant to your application for the role of Resource Worker, Music Generation Longford (Max 500 words)

	



10. REFERENCES 

Please provide names, addresses and position/occupation of two people (other than relatives or friends) of whom have known you in a supervisory capacity and with knowledge of you and your work to whom professional reference can be made. One should be your current or most recent employer.  

Please note: your referees may be contacted without further communication with you. 

Current or most recent employer:
	Name and Title:
	Position Held:
	Telephone/Mobile:
	Email:

	

	
	
	

	Full address:	

	




Other referee:
	Name and Title:
	Position Held:
	Telephone/Mobile:
	Email:

	

	
	
	

	Full address:	

	










11. DECLARATION 
If this section is not completed, your application will not be considered for processing.
Have you been investigated by the Gardaí, HSE, or your employer in relation to substantiated complaints made concerning your treatment of children?
		YES	☐				NO	☐

Were you the subject of any allegation of criminal conduct or wrongdoing towards any individual(s)?
		YES	☐				NO	☐

Are you aware of any material circumstance in respect of your own conduct which impinged or impinges on the welfare of a minor?
		YES	☐				NO	☐

Are you aware of any material circumstance in respect of your own conduct which impinged or impinges on the welfare of an adult?
		YES	☐				NO	☐

	If you selected Yes for any of the above, please provide details:





Please note that it is a fundamental term of your employment that you make appropriate full disclosure in respect of the questions outlined above. You should also note that if LWETB is satisfied, in the future, that you have made an incomplete or inaccurate disclosure, you may face disciplinary action, up to and including dismissal.

LWETB undertakes that all responses furnished by you in respect of the above questions will be treated as confidential, subject to any reporting obligations which may be imposed on the LWETB pursuant to “Children First” published by the Department of Children and Youth Affairs, the Child Protection Procedures published by the Department of Education and Skills or pursuant to any legal obligation imposed on the centre to facilitate the effective investigation of crime.

In the event of your being recommended for appointment to this position LWETB is obliged to comply with the terms of current Department of Education Circular Letters. 

LWETB’S policy is that all newly appointed staff will be vetted via the National Vetting Bureau (NVB) where required and that the outcome of the vetting will be considered in the light of LWETB’s vetting policy. This applies in respect of all appointments in LWETB settings.


12. DECLARATION AND SIGNATURE 

You are required to sign the declaration below certifying that all information you have provided is accurate.

The Selection Committee may wish to check any of the details you have provided. 

Providing incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process or, where discovery is made after an appointment, in summary dismissal. 

I declare that the information supplied in this application form is accurate and true.  

Signed   ______________________________________                       Date ___________________  
(If digital signature not available please type name)
Failure to fully complete this declaration by omitting date and signature will render your application invalid and it will not be considered

Application and selection process:
· Candidates should read the supporting documentation prior to completing the application.
· Candidates who wish to apply for the above post with Longford and Westmeath ETB are advised that they must apply by returning a completed application form to recruitment@lwetb.ie not later than 13.00 hours on Tuesday 29th September 2026.
· Your application will be assessed on the information you submit. Please ensure all sections are completed fully and accurately, giving clear evidence of qualifications, skills and experience
· Incomplete applications will not be considered. Late applications will not be accepted.
· Shortlisting will apply.
· If successful at interview, referees will be contacted directly by LWETB at its convenience and without further notice to candidates.
· Candidates must adhere to the word counts specified.
· Selection will be by way of competency-based interview.
· Canvassing by or on behalf of the applicant will disqualify.
· Provisional date for interviews is as soon as is practical post-closing date. Provisional date is week commencing 12th October 2026 but please be advised that it may be earlier.
· Please note upon submitting your application, a confirmation of receipt of same will be emailed to you. This should not be taken as confirmation that the submission is a valid application. If you do not receive a confirmation message within two days, please email recruitment@lwetb.ie PRIOR to the closing date.
· It is the responsibility of the candidate to ensure that the application form is received before the stated deadline. Any technical difficulties encountered by the sender when submitting an application, are not the responsibility of LWETB.
· Interviews may take place via video conference. Candidates that are selected for interview will be supplied with guidelines in this regard.
· All enquiries regarding your application should be made to recruitment@lwetb.ie using the post reference in the subject line of the email.
· Providing incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process or, where discovery is made after an appointment, in summary dismissal.
· LWETB is registered as a Data Controller. Data will be processed in accordance with the ETB’s Data Protection Policy and retained in accordance with the records’ retention schedule therein. The personal data supplied on this application form and supplementary documents are required for the purposes of recruitment (including shortlisting and interviewing), assessment of qualifications, general administration, and to fulfil our other legal obligations, including the election of staff representatives to the ETB under the Education and Training Boards Act 2013. While the information provided will generally be treated as confidential to LWETB, from time to time it may be necessary for us to exchange personal data on a confidential basis with other bodies including the Department of Education and Skills, the Department of Social Protection, Gardaí, the CSO, the Teaching Council, Revenue, other statutory bodies, or with former or subsequent employers. Should you wish to update or access your personal data you should write to the CE.
· Details on the services LWETB provides, including details of our schools, centres for education and programmes can be found on our website www.lwetb.ie
· Longford and Westmeath ETB is an equal opportunities employer.
· Any travel or other expenses incurred by candidates whilst undertaking or attending any elements of the selection process will not be refunded by LWETB.

Data will be processed in accordance with the ETB’s Data Protection Policy and retained in accordance with the records’ retention schedule therein. 
LWETB is a registered Data Controller and Equal opportunities employer.

Privacy Notice to Employees and Volunteers
 
By applying for any position, working or volunteering with, or otherwise taking up any position within LWETB, you acknowledge that your personal data shall be processed by LWETB. This Privacy Notice gives you some information about who we are, what personal data we collect about you, why, who we share it with and why, for how long we keep it, and your rights.  

1. [bookmark: _Hlk511728930][bookmark: _Hlk511729655][bookmark: _Hlk511734980]We are Longford and Westmeath Education and Training Board (LWETB). We provide a wide range of education, including second level education. For further information, see our website www.lwetb.ie

1. We collect and use your personal data including: your name; date of birth; address; contact details; CV and qualifications; vetting outcome; Teaching Council registration; registration with any other professional/accrediting body; PPS number; bank details; images (CCTV); medical, health and occupational health data; immigration/work-visa information; information relating to recruitment, promotions, and appointments processes; other IR/HR processes; pensions details etc. We use personal data for purposes including: running an efficient service; complying with our obligations as an employer; for recruitment and appointments; allocating resources to our education centres; monitoring the effectiveness of our equal opportunities policies; discharging our duties to other staff and students; complying with our statutory reporting obligations to Government bodies and EU funding bodies; resolving disputes and defending litigation etc. The information we collect about you depends on various factors, e.g. we will hold differing levels of information about a job applicant as compared with a long-standing employee. Certain personal data is collected and aggregated for use on an anonymised basis, e.g. to monitor our compliance with equal opportunities and non-discrimination policies.

1. We share your personal data with third parties, including other Government bodies. Depending upon the nature of your role within LWETB, this may include data-sharing with bodies including the Department of Education, Revenue Commissioners, Department of Social Protection, Comptroller & Auditor General, TUSLA, An Garda Síochána, HSE, the Teaching Council or any other regulatory body to which you belong, your Trade Union (for IR/HR issues), occupational health advisors, our insurance company (Irish Public Bodies), banks/financial institutions (to pay wages), pension administrators and pension trustees, future employers (for references etc), other service providers (including IT providers, security providers, legal advisors) etc. The Government bodies to which we transfer your personal data will use it for their own purposes including: to verify other information they already hold about you, for fraud prevention measures, etc, and may aggregate it with other information they already hold about you.

1. We will keep your data safe and secure and only for as long as is necessary, after which time it will be securely deleted/destroyed.
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